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Manual overview

1. MANUAL OVERVIEW

This manual aims to provide VAT payers with the necessary guidance to submit the VAT return form
after the change in standard rate from (5%) to (10%) in the year 2022 onward.

This Manual is intended to provide general information only and does not represent exhaustive or
legally binding guidelines.

For additional information on areas such as frequency of VAT filing and eligibility to submit VAT return,
kindly refer to “Guidelines” on the NBR website or contact your VAT Relationship Manager (RM) . Also,
contact NBR’s Contact Centre via email or the VAT hotline which can be found under “Contact us” on
the NBR website.

© Kingdom of Bahrain| National :B_u_re'aq_ for Revente
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How should a VAT return form be submitted?

2. HOW SHOULD A VAT RETURN FORM BE SUBMITTED?

All VAT returns should be submitted online using the NBR portal. VAT payer should refer to the steps
below when filing the VAT return.

VAT payer should access NBR website using the following link: https://www.nbr.gov.bh/.

Note: NBR portal should be accessed via Google Chrome for optimal utilization.

) | IR
% by YRS T2
b SRR S

National Bureau for Revenue

About NBR ~ Rules & Regulations~ Guidelines VAT~ Excise- Foreign Tax Relations- E-services- FAQs-~ Media Center~ ContactUs

;-Welcome to
The National Bureau for Revenue

E-services

G = =2

NBR Portal Login VAT payer Lookup Workshop Registration VAT Payment

VAT payer should log in to the NBR portal using the User ID and password (used during registration
and filing the returns)

SIS

National Bureau for Revenue Use Google Chrome for optimum website performance

Login

Please provide your User ID and Password to Login

er |D? Click here

New User?
Welcome, please sign up here

Sign Up
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VAT payer should click on “VAT returns” on the homepage to access the outstanding filing obligations,
as the number shown at the bottom (“1 not filed”) represents the number of VAT payer outstanding
filing obligations which has not yet been submitted

——

= 4 & X 4 4 7

VAT Returns My Documents Update VAT Review Request User Service Summary of VAT Excise Excise Goods
Payer Details Request account Registration List

— cortact Us

VAT payer should access their outstanding VAT return Forms by selecting “Not Filed” from the drop-
down menu at the top right corner of the page. To file the return, VAT payer should select the
appropriate VAT return form from the list of outstanding filing obligations

R WA o

National Bureau fc

VAT Retums Welcome VAT PAYER 7o) ‘

Not filed

Filling in the VAT return

VAT payer will be redirected to the instructions page as shown below to review and confirm on the
instructions; only then VAT payer can move forward to the next step. There is also a second (optional)
check box which VAT payer may choose if they would like to deduct input VAT on goods purchased
prior to the time they registered (this will only be available while submitting the first VAT return after
registration).

© Kingdom of Bahrain | National Bureau for Revenue
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How should a VAT return form be submitted?

Kindly note that the VAT payer should click on the “Save Draft” button at the bottom right corner to
proceed in filing the return.

.

=
E| Instructions JAT Pay s /AT Retumn Form (& hdditional Information ® = Summary

VAT Return Form for Period 2201 Welcome VAT PAYER {ﬁ\ E

Instructions

Kindly read the below instructions before completing the return form

s have been completed
VAT payer should ensure that their existing VAT payer details are complete and up to date before filing their VAT retumns

Please refer tothe FAQ section pefore filing out the return form

SaveDraft | Y Next Step

The VAT payer will be redirected to VAT payer details page as shown below. VAT payer should ensure
to review their details and VAT return details before proceeding to the form. If the VAT payer need to
make any adjustments to these details, they should proceed to “Update VAT Payer Details” tile on the
homepage of the NBR portal

For more information, kindly contact NBR through one of the contact channels stated on the NBR

B R B S B OB TR overt
B N [ R o A | —
vb;:‘qu > /LPl “‘l’ VAT Retum Form for Period 2201 Welcome VAT PAYER  Tn) | =
National Bureau for Revenue 8
= = .—
@ Instructions EE\JAT Payer Details = VAT Relum Fomn (@ naditiona information = Summary

VAT Payer Details

VAT payer ID Type: CPR/dentit:

VAT payer unique ID no: 4575

VAT payer legal name: Salmal
VAT payer main address: 200
VAT payer TIN: 2100

VAT payer VAT account number: 210014687700002

VAT return details

VAT return type: Qui
VAT period starting: 0
VAT Period ending: 31/0

/A Previous Step Save Draft ¥ Next Step

After confirming the VAT payer details, VAT payer will be able to proceed to the next step “VAT Return
Form”.

© Kingdom of Bahrain | National Bureau for Revenue _
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How should a VAT return form be submitted?

In this section, a questionnaire must be answered prior to proceeding to fill the VAT return form.

Certain fields will be displayed depending upon the selection of answers. The questionnaire consists
of two questions:

- Question 1: Do you have sales subject to (5%) VAT as per the transitional provisions or
sales adjustments subject to (5%) that you would like to declare in this VAT return?

- Question 2: Do you have purchases or imports subject to (5%) VAT as per the transitional
provisions or purchases/imports adjustments subject to (5%) that you would like to
declare in this VAT return?

oy Welcome VAT PAYER
t‘* VAT Retum Fom for Period 2201 P (&)
.

1]

- g = =
Instructions E’s._i‘ VAT Payer Detalls i= VAT Retwm Form @ Aocmonat information = Summary

VAT Return Form

Questionnaire

Please answer the below questions to proceed to the VAT return form

er the transitional provisions or purchasesfimports
& in this VAT refum?

4 Previous Step Save Draft | 3% NextStep

If the VAT payer select “No” for both questions, then the return form will be displayed with fields
indicating that all transactions are applicable at the standard rate of (10%).

On the other hand, if “Yes” was selected for both questions, new fields related to supplies, purchases
or imports made at the standard rate of (5%) will be displayed.

After answering the questionnaire, VAT payer will be able to fill in the “VAT Return Form” section
using the appropriate amounts applicable to the return period.

© Kingdom of Bahrain | National Bureau for Revenue
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How should a VAT return form be submitted?

For additional information, VAT payer should click on the hover box that will appear to further explain
in detail the line items.

sl }u.&lﬁ‘bw ‘l;; VAT Retum Form for Period 2201 e - ‘E
National Bureau for Revene 8
IS VAT Return Form
Adiustment [ Apportionment(BHD} VAT Amount (BHD)
— ) ) m
b Stand : (7] 2000
Sales o registered VAT payers in olher GCC Stales (7]
3 sal 1o domestic Hasge mechanism L7 ] (7]
" ] (2]
8 Exemgt sales 7] (7]

Kindly note that the VAT amount is automatically calculated in some fields based on the
classification highlighted in the tooltips.

If the VAT treatment of these values does not match those in the VAT payer records and accounting
books, VAT payer should revise their classifications and / or consult with their VAT advisor.

s o povarl ‘ =

VAT Return Form

i

Adjustment | Apportionineni{ BHD) VAT Amount (BHD}
9 9 0.000
9 9 0.000

Sais 0 rqitered VAT s i v GCC i 7] 7]

s (2] L]

(<] (2]

VAT on purchases

No.  Description Amount (BHD) PR —— VAT Ammount (8HD)
st 0 e 7] 000

savennn| X/ exi Step
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VAT Return Form for Period 2201

= VAT Retum Form

VAT on purchases

No.  Description Amount (BHD) Adyustment | Apportionment{BHD) VAT Amount (BHD)
8 Slandand rated domesic purchases it 11 (7] (7] 0000

’ 8 Sandand atedcomestpurcases 151 [~ [~ som ‘
oa mports subject fo VAT paid al customs t 10% (2] (7] 0.000

‘m Imports subject lo VAT paid al cuslomes al 5 (2] (] 0.000 ‘
o mparts susject to deteral at customs 2] (%] o0

h hrougr 10 %] [%] w0 @

| S—— " - @ @ e‘

2 Pud m 2] [2] wan @

o o

Y Nexistep

' VAT Retum Fom @ nasvonariomtion

15 Total VAT due for current period 0.000

A Please note that the penalties shown reflect the amount applied before revisions, offsetting, payment or any additional penalties imposed by NBR. You may find the net remaining penalty due, if any, on your VAT bil

& Please note that overde

sematically offset against any available credit on your account. Also, please note that o

&\ Please note that no field can be empty, and all fields must be filled to continue. If you have no reported amounts for a specific field, you ean type 0

7 SaveDmt | X5 NextStep

For more information on the VAT return, please refer to the FAQs in section 4 of this manual. Also,
kindly contact the dedicated Relationship Manager (RM) or NBR’s Contact Centre if needed.

For more information with regards to transitional rules, please refer to “VAT Rate Change Transitional

Provisions Guide” available on NBR website.

© Kingdom of Bahrain | National Bureau for Revenue
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How should a VAT return form be submitted?

After filing the VAT return, VAT payer can submit any additional information in the “Additional
Information” section (optional). For example: invoices, payment details or customs declarations. If
deemed necessary, NBR reserves the right to request additional information

Kindly note that if VAT payer need to amend the VAT return, VAT payer will be required to upload
relevant documents.

VAT Retur Form for Feriod 2201

@ rasisonal ntormation

Additional Information

Additional notes

e | . .

Once the return form is completed and VAT payer have agreed on the declaration, VAT payer will be
able to submit the form or save it as draft for review

Kindly note that if the VAT payer did not submit the VAT return draft within 45 days, it will be
automatically deleted from the portal.

IS T
.

National Bureau for Revenue

VAT Retum Form for Period 2201 Welcome VAT PAYER 72}

= e
|E| Instructions Eg VAT Payer Details = VAT Retum Fom (&P hddiional Information &= Summary

Summary

Terms and Conditions

he information provided is

of Bahrain's VAT Law and
Declaration
I n ho is required to file this retum, or | ar
/A Previous Step Submit Save Draft

© Kingdom of Bahrain | National Bureau for Revenue _
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How should a VAT return form be submitted?

Confirmation receipt of your VAT return

Once the return form is submitted, VAT payer will be redirected to a page confirming the successful
submission of the return and download the “Confirmation Receipt of VAT Return” letter. VAT payer
should also receive an SMS and email confirming the submission of VAT return

sl BRIRDE TR e 3 .
b SIS IR e S ‘w’ Form Number 205000124531 - VAT Retum Form for Period 2201 Welcoma VAT PRYER s | =
National Bureau for Revenue @

Bal

[]

NBR acknowledges the successful receipt of your VAT return

Name: Salman 52

- Please retain this number for future reference and communication 20500012453
VAT Period: 01/0
Receipt date: 31/01/2022

You would receive acknowledgement and invoice details, if any, in a separate correspondence

NBR reserves the right to further investigate your return form.

Download “Confirmation Receipt” Document

© Kingdom of Bahrain | National Bureau for Revenue _
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How should a VAT return form be submitted?

R

Ref. Number : 205000124531 : bl o301

A
Date of Letter :  31/01/2022 v Al gl ,)-T’ 1oX

Natlonal Bureau for Revenue

Confirmation Receipt Of VAT Return

BLat) dogdl y1,3] pMzwl w ST

VAT payer name: Salman 52 JB3Lak dogil) mSLI ol
VAT payer address: Flat/Shop No. 200, Building 400, :45LAL) Lol polsl gasddl Glgis
Road/Street 10, Town, Block 300,
Bahrain
CPR/ldentity Card No.: 45750750 g 9! /L3 d8lad) o8,

Dear Salman 52,

You have successfully submitted your VAT return Ref. No.: 205000124531 for VAT period starting
01/01/2022 and ending 31/03/2022 of amount BHD 0.000.

Salman 52 g55e

01/01/2022 e ddlalk) Al 5 fa) 205000124531 : | ol Josu 5 &l ) dsLal) 21 5148) eoddn Caed ud
f oo d3lal) dagdl 5 pal bl o3, Jam 53l el poladl d3LaLl dadll 51,81 oo a3t
i so 3lss 0.000 dasky 31/03/2022

For further information, please contact the National Bureau for Revenue on 80008001.

This document is extracted from the automated system and does not need to be signed.

80008001 e ol gill kel Slasdls JLasVl e ps « Sloglakl o 53l
B gall plisd Vo g1 plasl on d5550 ok o iuul o2

Note the following:

e If the VAT payer (Total VAT due + corrections from previous period) is positive, then they are
in an overall debit position. For more information, VAT payer should refer to section 6 of the
“VAT Return Filing Manual” available on NBR website. Kindly note that if the VAT payer have
filed a debit return, they will receive a bill with a breakdown of their liability.

e If the VAT payer (Total VAT due - corrections from previous period) is negative, then they are
in an overall credit position. For more information, VAT payer should refer to section 7 of the
“VAT Return Filing Manual” available on NBR website. Kindly note that if the VAT payer have

© Kingdom of Bahrain | National Bureau for Revenue
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How should a VAT return form be submitted?

excess credit from a previous period and that credit was used to offset their filed debit (in full
or in part), they will receive an offsetting letter under “My documents” section on the portal.

Simplified VAT return form

First, VAT payer must answer the question to proceed to the VAT return form. The VAT Return form
fields displayed might differ depending on VAT payer answer for the below question:

- Question 1: Do you have sales subject to (5%) VAT as per the transitional
provisions/sales adjustment subject to (5%) that you would like to declare in this VAT
return?

If VAT payer answer the question with “No”, then the return form will be displayed with sales field
indicating that all transactions are applicable at the standard rate of (10%).

On the other hand, if “Yes” was selected, a field related to sales at (5%) will be displayed.

VAT Retum Form for Period 22011 Welcome VAT PAYER ) | =

e
i 9"
evenue N

[iuJ VAT Payer Details = simplified return form (&P Addiional \nformation

Questionnaire

Please answer the below questions to proceed to the VAT return form

Do you have sales subject to 5% VAT as per the transitional provisions or sales adjustments subject o 5% that you would ke fo declare in this VAT retum? *

Yes No
No. Description Amount (BHD) VAT Amount (BHD)
00 0
@ 0
Zero-rated (including exports ' e
Other & exempt sales (N 2
A Previous Step SaveDraft | X/ NextStep

© Kingdom of Bahrain | National Bureau for Revenue
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How should a VAT return form be submitted?

VAT Retum Form for Period 2201

NI ‘”ii

National By

6 Total VAT due for current period

= simplified return form

& Please note that the penaities shown reflect the amount applied before revisions, offsetting, payment or any additional penalties imposed by NSR. You may find the net remaining

penalty due, if any, on your VAT bill

a Please note that overdue liabilities will be automatically offset against any available credit on your account. Also, please note that on account credit, both carry forward and refund

credit, will not be available for offsetting if under review.

A Please nole that no field can be empty, and all fields must be filled to continue, If you have no reported amounts for a specific field, you can type 0

A Previous Step

SaveDrafl | X% Nex Step

After answering the question, VAT payer will be able to fill in the “VAT Return Form” section using the

appropriate amounts applicable to the return period.

For additional information, VAT payer should click on the hover box that will appear to further

explain in detail the line items

VAT Return Form

Questionnaire

Please answer the below questions to proceed to the VAT return form

Do you have sales subject to 5% VAT as per the transitional

1a Standard rated sales al 10%

Standard raled sales al 5!

ted (including exports

provisions or sales adjustments subject to 5%

that you w

For more information with regards to transitional rules, please refer to “VAT Rate Change Transitional

Provisions Guide” available on NBR’s website.

Kindly note that the procedures for submitting a Simplified VAT return and paying any VAT liability

shown on the form are the same as outlined above for a Full VAT return form.

© Kingdom of Bahrain | National Bureau for Revenue
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Filing VAT return form scenario Examples

3. FILING VAT RETURN FORM SCENARIO EXAMPLES

VAT payer should refer to the following examples for a better understanding of how purchase and sale
values can be reported in the “VAT return form”.

3.1. Example 1: One-off supply formalized before law enforcement date

The following scenario related to one-off supply with sales agreement which formalized
between a monthly filing VAT payer and their customer before law enforcement date
and supply being made in 2022:

1-Dec 2021 W

* Blue Motors signs a contract on 1-Dec 2021 with Jassim to supply a car in Feb 2022

24-Dec-2021

* Amended VAT Law enforcement

1-Jan-2022
* VAT rate increase effective date

% * Blue Motors receives the full payment for the supply made on 5-Jan-2022

* Blue Motors must Issue an invoice with VAT at 5% and include this sale in Jan 2022 filing
as the sale agreement has been formalized before law enforcement date

b * Blue Motors delivers the car to Jassim in Feb 2022

This is assuming no changes were made to the contract prior to the supply and after
law enforcement date

© Kingdom of Bahrain | National Bureau for Revenue
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VAT Return Form

Questionnaire

Please answer the below questions to proceed to the VAT return form

No
:! g Since the sale agreement was formalized before law

enforcement date and assuming no changes were made to the
contract prior to the supply. The answer to question 1 should
VAT on sales s pprje e 9

The issued invoice
will be included in
2022 Jan VAT filing S ]

Blue motors will issue an
invoice with VAT at 5%

© Kingdom of Bahrain | National Bureau for Revenue
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Filing VAT return form scenario Examples

3.2 Example 2: One-off supply with sales agreement formalized between
law enforcement date and effective date

The following scenario related to a one-off supply with sales agreement formalized
between a quarterly filing VATP and their customer between law enforcement date and

effective date, supply being made in 2022.

* Amended VAT Law enforcement

24-Dec-2021

* Furniture Co. signs a contract to supply a dining table to a customer in Mar 2022.

[— + The value of the dining table is BD 900 (Excluding VAT).

1-Jan-2022
an * VAT rate increase effective date

* Furniture Co. receives the full payment of BD 990 for the supply on 12 Jan 2022.

* Furniture Co. must issue an invoice with VAT at 10% and include this sale in Q1 2022 VAT
filing with VAT amount BD 90 as the contract was formalized after the Law enforcement date.

+ Furniture Co. delivers the dining table to the customer in Mar 2022.

© Kingdom of Bahrain | National Bureau for Revenue
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The below screenshot show how the Furniture Co will fill the VAT return form on the NBR portal:

/AT Return Form

Questionnaire

Please answer the below questions to proceed to the VAT return form

r sales adjustments subject to 5% that you would like to

as per the iransitional pr

Yes No Since the sale agreement
was formalized between
law enforcement
date and effective date. Furniture Co. must issue an
VAT on sales The answer to question 1 invoice with VAT at 10%
should be “No”

1(a) Standard rated sales at 10% Z’ 900.000

The issued invoice will be
included in the in Q1 2022 VAT
filing

2 Sales to registered VAT payers in olher GCC States

se charge mechanism

4 Zero rated domestic sakes

® © ©¢ © ©®
@ ©¢ ¢ © ©

EXports
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3.3. Example 3: One-off import with contract signed before law
enforcement date for a VAT payer with partial input recovery:

The following scenario related to a bank which signed a contract before the law
enforcement date to import computer equipment which will be delivered in 2022:

=@

* Abank (a monthly filer) signs a contract a with a foreign supplier to provide computer
equipment which will be used to make standard rated and exempt supplies with an
apportionment rate of 50%

* The cost of the equipment is BHD 10,000 which was invoiced and paid in full to the foreign
supplier

24-Dec-2021
— * Amended VAT Law enforcement

1-Jan-2022
* VAT rate increase effective date

(at 10%)
VATP should include the transaction in January filing showing the following
amount in adjustment/apportionment column:
(Vaiue of the value of equipment to be considered for apportionment will
equipment*50%)* apportionment rate
be amended to half since the contract was signed before law enforcement and
applicable standard rate as per transitional rules is 5%. Thus, the bank will be
entitled to claim the full recovery of 5% VAT out of the 10% VAT paid at custom
and apply apportionment on the remaining 5%
(10,000*50%)*50% =2,500
* Asaresult of the above adjustment, the VATP will be entitled to BHD 750 input
recovery (BHD 500 for the 10% VAT paid instead of 5% and BHD 250 input as per
the apportionment rate

* Equipment arrived in Bahrain
[ Jan-2022 | r—h
* VATP cleared the equipment and paid the duties in addition of VAT BHD 1,000

The below screenshot show how the bank will fill the VAT return form on the NBR portal:

© Kingdom of Bahrain | National Bureau for Revenue
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National Bureai for Reventie

m el _

VAT on purchases

No.  Description Amount (BHD) Agjustmeat | AppodtionmentiBHD) VAT Amount (BHD)

VAT payer to report the total
cost of imported equipment.

Apportionment will be applied to
a value equivalent to half of the
value of imported equipment.

2] " @

@ © & & © © © © o

L]
L]
L]

Y Nextstep
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3.4. Example 4: Continuous supply with sales agreement formalized after
the effective date

@ The following scenario related to a continuous supply with sales agreement formalized
between a quarterly VATP and their customer after the effective date, value-based supply

J_l. J_l. being made in 2022:

24-Dec-2021 + Amended VAT Law enforcement

1-Jan-2022 . X
* VAT rate increase effective date

* Build Co. signs a contract on 20 Jan 2022 to renovate an existing building over 12 months
@ under standard rated treatment

i * Build Co. agreed to raise an invoice of BHD 5,000 every quarter

* Build Co. started the work under the contract

* Build Co. will issue an invoice on 20 April 2022 and apply VAT at 10% on the BHD 5,000 worth
of services delivered and include this sale in Q2 2022 filing.

© Kingdom of Bahrain | National Bureau for Revenue
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= VAT Return Form

Questionnaire

Please answer the below questions to proceed to the VAT return form

— Since the sale agreement was formalized o =
= after the effective date. The answer to = Z
question 1 should be “No”

VAT on sales
No. Description Amount (BHD) ‘Adjustment / Apportionment({BHD)

Build Co. must issue an

10 registered VAT payers in other GCC State The issued invoice will be
invoice with VAT at 10%

included in the in Q2 2022 VAT
filing

® © ®© © o
®© © © © o

Y NextStep

© Kingdom of Bahrain | National Bureau for Revenue
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4. FREQUENTLY ASKED QUESTIONS (FAQS)

4.1. Which VAT return form the VAT payer should file?

The VAT payer should file the VAT return form by accessing the “VAT Returns” tile on NBR portal and
filtering the returns to “Not Filed” from the drop-down menu at the top right corner of the page.

Kindly note that the VAT payer can filter the VAT returns by status using a drop-down menu where
the due date of each VAT return is clearly shown.

4.2. Canthe VAT payer file a Zero VAT return?

VAT payer must file Zero VAT return even in periods where no economic activity subject to VAT has
taken place (i.e. VAT payer has not made any purchases, imports or supplies during a given VAT period),
this is called “Nil” return and will be subjected to the standard filing deadlines.

4.3. What is the purpose of the drop-down menu above the VAT returns
list?

The purpose of the drop-down menu is to allow searching for a return by its status.

4.4. How can a VAT payer amend the VAT returns that are submitted?

Submitted VAT returns are available for amendment under the following path on the NBR Portal:

VAT payer login > Click on VAT returns > Filter for Billed returns > Open relevant VAT return > Choose
“Current Version” > Click on “Amend” at the bottom right.

4.5. Can a VAT payer view or download the attachments of a submitted
VAT return?

Yes, a VAT payer can view or download the attachments of a submitted VAT return by pressing “Add
attachment” and clicking on the attachment file name.

4.6. What is the VAT return reference number?

The VAT return reference number is an identifier (a number composed of 12 digits shown at the top
of the VAT return) for NBR correspondence related to that VAT return.

Please note that this Reference Number is the same as the Bill Number.

© Kingdom of Bahrain | National Bureau for Revenue
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4.7. What is the basic information page at the beginning of each VAT return
and how can the VAT payer change it?

The basic information page at the beginning of each VAT return is the VAT payer profile information
which can be changed using “Update VAT Payer Details” tile on the homepage of the NBR portal.

4.8. In accordance with the transitional provisions, what are the procedures
for submitting VAT return form if a VAT payer made sales, purchases,
and imports subject to (5%)?

With regards to the change in VAT standard rate, an additional step has been added to the VAT return
form. VAT payer will need to answer the questionnaire before proceeding to the VAT return form and
based on the answers, certain fields to report the transaction made at (5%) will be displayed in the
VAT Return form.

This will be applicable for both Full VAT return and Simplified VAT return forms.

For more information, please refer to “VAT Rate Change Transitional Provisions Guide” available on
the NBR website.

VAT Return Form

Questionnaire

Plesse answer the below questions to proceed (o the VAT retum form

: n .

VAT on sales

e (7]
(2] (]
L] 2]
2] 2]
(2] 2]
L (2]
1] 7]
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https://www.nbr.gov.bh/publications/view/VAT_Rate_Change_Transitional_Provisions_Guide
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